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I. O0mue moJsoxeHus.

1.1. Hacrosimee Ilonoxkenune pa3paboTaHO B IENSAX CHCTEMATHU3alUMU PabOTHl C SJIEKTPOHHON
MOYTON MYHUILIUIAIBHOTO OIOJIKETHOTO JTOMIKOJIBHOIO 00pa30BaTEIbHOrO YUpPEKACHUS IETCKOTO caja
KoMOuHupoBaHHOro Buzpa Ne 14 cema MapbMHO MYHUIMIIAIBHOTO OO0pa3oBaHMs Y CHEHCKHMA
paiioH(nanee — YupexxaeHue) U omnpeenseT MopsaoK padoThl ¢ HEMl OTBETCTBEHHBIX IOHKHOCTHBIX
T,

1.2. Hacrosimee IlonoxkeHne pacnpoCTpaHSIOTCS Ha SJIEKTPOHHBIE ajpeca, UCMOJb3yeMbIE IS
opunmanbHOW  KOPPECIOHJASHIMM, a WMEHHO: O(DHMIMANBHBIA aJpec YyUYpexIeHUs U TpHu
HE0OXOIMMOCTH aJjpeca OTJAENbHBIX JOIKHOCTHBIX JIUL Y UpEKICHUS.

1.3. MyHununaipbHOE aBTOHOMHOE JOIIKOJIEHOE 00pa3oBaTeIbHOE YUPEXKIEHUE ISTCKUU caj
koMOuHMpoBaHHOTO BHga Ne 10 cema YCHNEHCKOro MYHUIIMIAIBHOTO 0O0pa3oBaHHs Y CHEHCKUN
paifoHnMeeT o(UIHATBEHBIN apec AEeKTPOHHOH mouTkl:uspdoul4@yandex.ru .

1.4. Jlannoe Ilonoxenue pasmemaercs Ha odunmanabHoM caiite MBJIOY nerckoro cana
KoMOMHUpOoBaHHOTO BUa Ne 14 B nH(pOpMAIIMOHHO-TEJIEKOMMYHHUKALIMOHHOM ceTH «HTepHeT.

I1. opsinox 00padoTKH, NepeaavYn U NPUEMa JIOKYMEHTOB 110 JIEKTPOHHOM mo4re.

2.1.ITo 37eKTpOHHOM MouTe B YUpEeKICHUH MPOU3BOAUTCS 0OMEH MH(pOpMaLnell 3aKOHOIATEIBHOTO,
HOPMAaTUBHO-TIPABOBOT0, Yy4YeOHOro, y4eOHO-METOAUYECKOTO XapakTepa MeXAY YUPEKIACHUSIMU
o0pa3oBaHMs, OpraHaMy yIpaBJIeHUsS Pa3HbIX YPOBHEH, NOCTaBIIMKaMU 00OPY/OBaHUS U MaT€PHAJIOB,
MOAPSAYMKAMH, TOCTaBIIMKAMH yCIyr W JPYTUMH  OpraHH3alUsMU, OPEINpUATHIMH U
YUPEKIACHUSMH, CBA3aHHBIMHU C Y UPEXICHHEM JOTOBOPHBIMU HJIM HHBIMH 0053aTEIbCTBAMH.

2.2. Jnsa o0paboTku, mnepenadyn W mnpuéma HWHGOPMAIMKM 1O DJIEKTPOHHOM IoYTe B
VYdpexxIeHUnpacnopsAUTEIbHBIM JOKYMEHTOM DPYKOBOIHMTENS HA3HAYAETCS OTBETCTBEHHOE JUIO —
oTepaTop IEKTPOHHOM MouTHI (nanee — OnepaTop).

2.3. YupexaeHue A0JDKHO oOecnieuuTh OecniepeboitHoe (HyHKIIMOHHUPOBAHUE AJIEKTPOHHON MOYTHI B
TeueHHe Bcero pabodero BpeMeHu (padouero Bpemerun Omneparopa).

2.4. Omneparop 00s3aH PETYISIPHO MPOBEPATH ODUIIMATHHBIA DICKTPOHHBIA IMOYTOBBINA SIIIUK
VYupexneHus Ha IpeaIMeT HaTU4Ms HOBBIX IIHCEM B T€UEHHE BCEro pabodero THS.

2.5. DnexTpoHHOE COOOIIeHHe He JIOJDKHO COJepXaTb CEKPeTHOH M KOH(UIEHIHAIbHOU
nH(OpMaLIY, TEPCOHABHBIX JAHHBIX COTPYIHUKOB U 00yUYaIOLTUXCS.

2.6.0nepaTopy IEKTPOHHOU MTOYTHI 3alPELICHO:

- Y4acTBOBAThb B PACCBUIKE COOOIICHUH, HE CBSI3aHHBIX C 00pa30BaTENbHON WM aIMHHHUCTPATUBHON
NeSITENIbHOCTBIO Y UpPEeXKICHUS;

- IepechIIaTh MO MPOU3BOJILHBIM a/IpecaM He 3aTpeOOBaHHYIO MOTpeOUTEISIMUA HHPOpMaLHIO (criam);

- OTHPABIATH COOOIIEHUS TPOTUBO3AKOHHOTO UM HEITUYHOTO COJIEPKAHUS;

- UCTOJIB30BATh MAaCCOBYIO PACCHUIKY JIEKTPOHHON MOYTHI, 38 UCKIIOYEHHUEM HEOOXOAUMBIX CITy4YaeB.

2.7. B nensax mpeaoTBpaiieHus motepu nHGopMamuu 1 odecrieueHus 0€301MacHOCTH 0PHUITHATEHOTO
3JIEKTPOHHOTO TOYTOBOrO simuka OrmepaTtop >JIEKTPOHHOH MOUTHl 0053aH BBINOJHATH CIIEAYIOIINE
MpaBHIa:

- He YyKa3blBaTh 0e3 cioyxeOHOW HEeOOXOOUMOCTH aJApec DJIEKTPOHHOH MOYTHl B Pa3IUYHBIX
ANEKTPOHHBIX aHKETAaX;

- HE OTKpBIBaTh M HE 3aIlyCKaTh JIIOOBIE BIOXKEHHS AJIEKTPOHHOM IMOYTHI, €CIM OHU JTOCTABJICHBI U3
HEU3BECTHBIX WM HEHAJEKHBIX HCTOUHUKOB.



2.8. IIpu nonmy4yeHuu 31meKTpoHHOTO coodrienHus: Oneparop:

- OCYIIECTBJISIET AHTUBUPYCHBIN KOHTPOJIb BXOSIIEH KOPPECTOHICHIINH;

- perucTpupyeT IOKYMEHT B JKypHajie BXOSIIUX JOKYMEHTOB (TOJbKO O(UIMAIbHBIE JTOKYMEHTHI,
peKIamMHbIe U HHPOPMAIIMOHHBIE PACCHUIKH HE PETHCTPUPYIOTCS);

- mepeAaéT JOKYMEHT Ha PacCMOTPEHHE PYKOBOAUTENIO YUpPEkKACHUS IS ONpeaeseHHs MoayJyaTens
IIMCbMa WM B Cllydae yKa3aHHs HENOCPEICTBEHHO ajpecaTy. EciM MUCcbMO COIEPIKUT MOSICHSIOIIMM
TEKCT K BIOXKEHHMIO, €ro HeoOXOJMMO TakXKe IepelaTh aJpecary BMECT€ C BJIIOXKEHUEM
(pacrieyaTaHHBIM WJIH B 3JIEKTPOHHOM BU/IE);

- TP TIOJIYYE€HUU BaXKHBIX MHCEM, TPEOYIOIIMX MMOATBEPKAEeHUS 0TBeTa, OnepaTop 0053aH OTHPAaBUTH
TaKoe MOATBEPKICHUE;

- B CJIy4ae HEBO3MOXKHOCTHU MPOYTEHUS FIEKTPOHHOTO COOOIIEHUS YBEAOMIISIET 00 3TOM OTIPABUTENSL.
2.9. IIpu otmpaBKe 3JIEKTPOHHOTO coobmeHust OnepaTop:

- OCYIIECTBIIAET aHTUBUPYCHBIA KOHTPOJIb UCXOAIIEH KOPPECTIOHACHIINN;

- TPUHUMAET OT COTPYOHHKOB YupexaeHUs oO(OpMIIEHHbIE JIOKYMEHTHl B COOTBETCTBUU C
TpeOOBaHUSAMU, MPEIbIBIIEMBIMHI K 0pOpPMIIEHNIO OUIIHATBHBIX JOKYMEHTOB, B 3JIEKTPOHHOM BH/IE;
- PpErucTpupyeT [IOKYMEHT B JKypHaje MCXOAAIIUX JOKyMEHTOB. llepenaBaemple ¢ ITOMOLIBIO
ANEKTPOHHOW TMOYTHl OQUIMANIBHBIE JOKYMEHTHI IOJDKHBI HMMETh HCXOISIIMA pPerucTparMOHHBIHN
HOMEp;

- Tepe] OTIpaBIeHHEM COOOIEHUS HEOOXOAWMO MPOBEPSAThH MPaBONMMCAHWE U TPAMMATHUKYy TEKCTa
cooOmienust. TekcTrl 601b1IOr0 00BEMA JKeTaTeNbHO OTIPABIATH B BUAE BIOKECHUS;

- TIpU OTHpaBKe BaxHbIX mHceM, Ornepatop AOKEH YyKa3aTb B COOOIIEHWH HEO0OXOIUMOCTh
MIOATBEP>K/ICHUS NIOJyYEHUS IIMChbMa aIpecaToOM.

2.10. Bce mnepenaBaemble y4eOHO-METOIUYECKHE W CIPABOYHO-WH(OpPMAIMOHHBIE MaTepHaIbI
JOJDKHBI TI€peaBaThCs ¢ COMPOBOAMTENBHBIM MUCHMOM. JIJIi OTNPaBKU 3JIEKTPOHHOTO COOOIICHHUS
M0JIb30BaTeIb OOPMIISET TOKYMEHT B COOTBETCTBUHU C TPEOOBAHUSIMHU T10 JI€JIONPOU3BOJICTBY.

2.11. Ilpu odopMIIEHUH ITEKTPOHHOTO COOOIIEHHS 00513aTEIbHBI K 3aII0JIHEHHUIO CIIeTYIOIIUE OIS

- aJipec moJryyaTens;

- TeMa AJIEKTPOHHOTO COOOIICHHUS;

- TEKCT JICKTPOHHOTO COOOIIeHUs (TTPH HEOOXOIMMOCTH, MOTYT OBITh BJIOKEHBI (haliyIb);

- koHTakThI otrpasurens (O.1.O., 10mKHOCTE, TenedoH).

2.12. OtnpaBka W TMOJYyYEHUE OJIEKTPOHHBIX JTOKYMEHTOB OCYIIECTBISETCS C HCIOJIb30BAaHUEM
MPOrPaMMHBIX TPOAYKTOB, MpPeTHA3HAYCHHBIX IS PaOOTHI C AJEKTPOHHOW MOUYTOW B YUpEKICHUU.
DNEeKTPOHHBIE JOKYMEHTHl IyONUpYIOTCS TpH HEOOXOAMMOCTHM B BHJAE KOMUA Ha OyMa)KHBIX
HOCHTEJSX C IPUCBOEHUEM HOMEpPA BXOSIIETO WIN UCXOSIIET0 JOKYMEHTA.

2.13. Ilo dakTy m3MeHEeHHs OPUIIHATHLHOTO JIEKTPOHHOTO TIOYTOBOTO sAMUKa YupexaeHus: Omnepatop
00s513aH CBOEBPEMEHHO yBEJOMUTh MH(POPMAIIMOHHBIM MHCbMOM BCEX 3aMHTEPECOBAHHBIX aJpPEcaToB
W3 aJ[peCHOM KHHUTU YUpexACHHUS, OOHOBUTh MHPOPMAIMIO Ha OQUIIMATILHOM CalTe YUpekIeHUs B
cet «HTEpHET» ¢ yKa3aHUEM /aThl, ¢ KOTOPOU U3MEHEHHUS BCTYNAIOT B CUITY.

I11. PacnipeneieHue OTBETCTBEHHOCTH.

3.1. OTBEeTCTBEHHOCTh 3a HepasIialleHUue Mapoiis OPUIUAIBHOIO AJIEKTPOHHOTO MOYTOBOTO SIIUKA
VYupexaenus Hecétr Onepatop.

3.2. OTBETCTBEHHOCTh 3a HEHAJUICKAIIYI TOJATOTOBKY HWH(MOpManuu K Tmepenade HECET aBTOP
uHpopMaIuu.

3.3. OTBeTCTBEHHOCTh 3a HEHajJexkamee OQGOPMIICHHE SJICKTPOHHOTO COOOIICHUSI M 32 OTHPABKY
azpecaTy U MOJy4YeHHUE JIEKTPOHHOM 1MouThl HecET Oneparop.

3.4. OTBETCTBEHHOCTh 3a (PYHKIIMOHHUPOBAHHE HIICKTPOHHOTO JOKYMEHTOOOOpOTa B YUPEKICHUU
HECET PYKOBOJUTEID.

IV. PekomeHaanuu K HACTPOKaM MOYTOBOI0 KJIHEHTA.

4.1. DnexTpoHHbIE MHChbMA O00S3aTEIHHO OJKHBI OBITH TOJIUCAHBI JIUIIOM, TPOU3BOIUBIINM
OTIIpaBKY KoppecrnoHaeHuud. HeobxonuMo HacTpOUTh IMOYTOBBIM KIMEHT MJi aBTOMAaTHYECKOM
BCTaBKM NOJANKMCH B TOUYTOBble oOTHpaBieHus. [lognmuck AomkHA coOAep’aTh: UMsS, OTYECTBO U
(baMuIHIO OTIIPABUTENS, T0JKHOCTD, HA3BaHUE YUPEXKIEHUS, KOHTAKTHOTO Tese(oHa OTIIPaBUTEIS.



4.2. Ilpn nonyuenun CIIAMa (HexenarenbHble 3JIEKTPOHHBIE MHUCbMA, KaK IPAaBHUIIO, PEKJIAMHOTO
XapakTepa), OTBETCTBEHHOE JIMIIO O053aHO cpa3y yNaluTh TaKWe MUCbMa, HE OTKPBIBAs BIIOYKCHHE
(>kenmaTenbHO T00aBUTH OTIPABUTEINSI B CIIMCOK 3a0JIOKUPOBAHHBIX OTIIPABUTEIICH).

4.3. He pexoMeHayeTcs yIausiTh BXOIAIIME M UCXOMAALIME MHCbMa B TeueHHEe ydeOHOro roga. B
JalbHenIeM, Bo M30exaHue IMepernoIHeHHs] 3JIEKTPOHHOIO AIUKa, CTapble HeaKTyaJbHble MHChbMa
MOXKHO YyAaiduTbh. JIJIi COXpaHEHHs] KOPPECHOHICHILMH, B Cllydyae BO3HMKHOBEHHUS HEHUCIIPABHOCTHU
KECTKOTO TUCKA, MOYKHO MEPHUOIUYECKH CO3/1aBaTh apXUBHYIO KOIHIO.

4.4. KenarenpbHo chopMUPOBATh CTPYKTYpPY HAroK JJIsl YIOPSAIOYSHUs BXOAALUIMX cooOuieHuii. Bee
nepegaBaeMble IO  DAJEKTPOHHOW TouTe BiOXKEHUs ((aiiabl) TOJDKHBI OBITh TPEABAPUTEIIBHO
MIPOBEPEHBI aHTUBUPYCHBIMU CPEICTBAMH.

V. Oco0ObIe moJI0KeHUs.

5.1. AxTyanbHbIl Mapoib OT O(PHIMATBHOTO 3JIEKTPOHHOrO aapeca YUpEeKICHHUS XPaHHUTCA Y
Oneparopa.

5.2. B cayyae mepeyCTaHOBKHM OIEPAlMOHHOM CHCTEMbI Ha KOMIIBIOTEPE WJIM 3aMEHbl CUCTEMHOIO
0JI0Ka, Ha KOTOPBIM MPUXOAMT HJIEKTPOHHAs TMOYTa YUpEXKIEHHUs, AN BOCCTAHOBJICHMS PabOTHI
AJIEKTPOHHON MOYTHI UCIIOJIB3YETCSI KOHBEPT C MAPOJIEM.

5.3. Tlpu ytepe mapojsi OT AJIEKTPOHHOTO IMOYTOBOro smuka OrepaTop oOpamiaeTcss B CIyxOy
MOJEPIKKH.

5.4. B cnydae OTCYTCTBHsI OTBETCTBEHHOT'O COTPYAHHMKa 3a pabOTy C DJIEKTPOHHOM MOYTOH €ro
0053aHHOCTH BO3JIAraloTCsl HA PYKOBOAUTENS YUPEXKICHHUS WIM Ha JPYroro COTPyIHHKA.

V1. 3akiaounTesbHbIE TOJIOKEHUS.

6.1. [lonoxxeHue BCTyMaeT B CUITy C MOMEHTA €r0 YTBEPKIACHUS.

6.2. TlonmoxeHue sBNSETCS  JIOKAJBHBIM aKTOM 0Opa30BaTENbHOTO YUpekIeHus. BHeceHue
W3MEHEHUH 1 JonoiHeHui B [loyioxkeHne ocymecTBisieTcs B MOPSIAKE €ro MPUHATHS.

6.3. Hacrostmee IlomokeHne MOXXET OBITh W3MEHEHO (IOIMOJIHEHO) JIOKAJIBHBIM —aKTOM
00pa3oBaTENbHOTO YUPEKICHUSI.
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